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[Date]
To
[Recipient Name]

[bookmark: _GoBack]Subject:  Admonition for confrontational behavior
Dear Mr. /Miss [NAME HERE],
This letter is a written warning because of the incident that happened yesterday. We want to tell you that this type of behavior or misconduct that you showed yesterday is not acceptable by the company.
We are intended to make the environment of the workplace completely peaceful and safe. We expect every employee to abide by the rules and policies of the company to avoid the unpleasant consequences.
We have decided to put you on the warning period because you have been found violating the rules of the company. We are looking forward to your response.
Sincerely,

[NAME HERE]
[Title]
wordexceltemplates.com
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