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To Whom It May Concern
I ‘Name of Writer’, with great pleasure, am providing this letter on behalf of my good friend and colleague ‘Name of Concerned Person’ who has applied for ‘Type of visa’ visa for the ‘Name of Country visa is applied for’, from ‘Name of the current country’.
I am a ‘Citizenship’ who has been working as a ‘Profession’, at ‘Name of Institute’. I first met ‘Name of Concerned Person’ and have been working with him/her for the past ‘Number’ of years. I can, without doubt, verify that s/he has never been involved in any illegal or unlawful act.
[bookmark: _GoBack]In fact, ‘Name of Concerned Person’ is known around the institute and among friends to have a pleasant and well-disciplined character with a strong belief and incorrect work ethics. S/he is a very knowledgeable and wise friend, co-worker and companion, one can depend on.
Furthermore, s/he has always taken a keen interest in the welfare and betterment of the people around us. Due to his/her generosity and polite behavior, s/he has become a very prominent figure among our peers.
‘Name of Concerned Person’ deserves to become a citizen as s/he is already such a valued member of the community s/he currently resides in. I recommend that his/her application is looked at very seriously. If you have any further queries, please contact me on my email [EMAIL] or on my personal cell number [NUM].
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