

To:		Mr. Walner
Manager HR

Subject: 	Warning for Illegal Aiding
[bookmark: _GoBack]Date: 		21st June 2018
Dear Mr. Walner,
This letter is issued to you as a warning letter for being a helping hand in the crime that your colleague [INSERT NAME] found involved in the last day.
It has been featured that [NAME] escaped from the workplace by trespassing the guard and that you assisted him in this evil practice. It is beneath disgust to cheat on the sacred place that is the way of winning your bread and butter for you.
[NAME] has met his fate for his wrongdoings, but it is going to be a crucial decision for us to keep you working with the company since you were equally involved in those unprofessional conducts.
As per the nature of your crime for being found assisting someone escaping from work, you should be dismissed from your post in no time but keeping in mind your professional record the company wants to provide you the last chance to prove yourself.
For aiding and abetting escape from work you must agree on half salary deduction policy for this month in other cases you can take your way without getting paid a single penny for the whole month.
Hopefully, you will mend your ways to the best.
Sincerely, 
Mr. Greg
wordexceltemplates.com
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