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[Company Name]
[Street Address] [City, ST ZIP Code]

[Date]
To

[Recipient Name]
[Title]
Dear [Recipient Name]:
[bookmark: _GoBack]This letter is to inform you of my decision that I want to resign from my position as a [mention designation]. I am here for the next two weeks as per my contract letter so that you can find my replacement meanwhile. The reason for my resignation is that I found the authorities quite unfair and completely biased. Despite my excellent work and the completion of every project on time, I have been badly ignored when it comes to promotion.
My work is highly appreciated all the time, but I am not rewarded for that. So, I want to work at a place where my efforts and enthusiasm would be appreciated the way I deserve. Though my time here was not a total wastage; I learned a lot by working with the experts and I am highly obliged for that. On the other hand, if any difficulties should arise, you may contact me at the given number. I will happily respond to you.
Sincerely,

[Your Name]
[Title]
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