DATE
To Whom It May Concern,
I would like to recommend XYZ as a candidate for a position in your organization. For the past five years, I have been XYZ's direct superior in the controlling department at the head offices of 'Name of Organization'. During this time, XYZ covered our 'Location' operations, but also assisted me in managing the department.
XYZ has demonstrated a deep understanding of his field. He is a hard-working and energetic person, and I have no doubt that he will experience great success in his future organization. XYZ takes initiative to go beyond the expectations of his job. When managing projects, XYZ applied a very structured approach.
[bookmark: _GoBack]XYZ was an excellent employee and I am sure he will be very successful in his future career. He was a quick learner and did not hesitate to expand his knowledge. He attended numerous internal and external training and conferences to stay up to date within his field, and he always made sure to share his new knowledge with team members.
If XYZ's performance at our firm is a good indication of his future performance, he would be an asset to your company. If I can provide you with any further information, please do not hesitate to contact me.
Sincerely,
Name of Previous Employer,
Job Position,
Organization Name,
Phone Number,
E-mail Address.
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