Leave Application to Attend PTM in School

	To:	Recipient Name
	From:	Your Name

	cc:	Name
	Date:	Date
	Subject:
	One Day Leave to Attend PTM in School


Respected sir,
I and my wife Sam are invited to attend the parent-teacher meeting held today dated October 21, 2019, at the Petersburg High School, Parklane.
It is very important for us to attend the meeting as my kid's grades are going down. The school has the policy to not allow the parents to meet the teachers other than PTM day.
So, I request you to please grant me leave for one day so that I can attend the meeting and discuss the study related issues of my kids with the teachers.
 
Thanks
[bookmark: _GoBack]Your sincerely
[Name Here]
[Designation]
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