Leave Application to Attend the Festival

	To:	Recipient Name
	From:	Your Name

	cc:	Name
	Date:	Date
	Subject:
	One Day Leave to Attend the Festival


Respected sir,
Tomorrow is [XYZ] festival and my family has planned to attend it at the earliest. The festival is celebrated annually, and it may usually fall on working days. To cheer the festival moments and to spend time with family I need to have one day leave dated November 23, 2019, from the office.
Please grant me leave so that I can enjoy the festival to the fullest.
 
Thanks
[bookmark: _GoBack]Your sincerely
[Name Here]
[Designation]
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