[bookmark: _GoBack]Informal Recognition Letter [sample]

[Employee name]
[Address/Company Name]
Date
RE: Appreciation for Excellent Presentation
Dear [Recipient Name],
People are always and will be our greatest assets. Your contribution, work, and abilities are important for this project. You made a splendid presentation that made everyone speechless. I have never seen anyone presenting the product in such a way. Take a pride in knowing that you are an integral part of our team.
Thank you very much for your loyal support, I am overwhelmed.
Yours sincerely,
 [Sender Name/Designation/Signature]
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