Date: [DATE]
To:
	

	

	



 
Object:       WITHELD DELIVERIES DUE TO CONTRACT BREACH

Respected ______________________________,
It is to inform you that we are withholding deliveries of goods with you under that certain contract between us dated [DD/MM/YY], product code no: [CODE#] and amount [AMOUNT$] per purchase. 
The rationale for the current withholding is:
· __________% of payment is due.
· Provided check bounced.
· Other
	

	

	



Kindly negotiate with our head office for further details and illustrate the issue.

Sincerely,
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