New Customer Information Sheet -Template

Customer Information:
Date: [Date]
Customer Name: [Customer's Full Name]
Business Name (if applicable): [Business Name]
Contact Person (if different from customer): [Contact Person's Name]
Contact Person's Title: [Contact Person's Title]
Contact Person's Phone Number: [Contact Person's Phone Number]
Contact Person's Email Address: [Contact Person's Email Address]
Billing Address: [Billing Address]
Shipping Address (if different): [Shipping Address]
Business Details:
Type of Business: [Sole Proprietorship/Partnership/Corporation/LLC]
Industry: [Industry Type]
Tax ID or Business Registration Number: [Tax ID or Registration Number]
Contact Information:
Primary Contact Number: [Primary Contact Number]
Alternate Contact Number: [Alternate Contact Number]
Email Address (for communications and invoices): [Email Address]
Payment Information:
Preferred Payment Method: [Credit Card/Bank Transfer/Cheque, etc.]
Credit Terms (if applicable): [Net 30, Net 60, etc.]
Products/Services Interested In:
· [List of Products/Services]

Additional Notes or Comments:
[Additional information or specific instructions]
Terms and Conditions:
1. The information provided is accurate to the best of my knowledge.
2. I understand that payment terms and conditions apply.
3. I authorize [Your Company Name] to use the provided information for business purposes only.

Customer Signature: _______________________
Date: [Date]
Thank you for choosing [Your Company Name]. If you have any questions or need further assistance, please contact our customer service at [Customer Service Phone Number] or [Customer Service Email Address].
[Your Company Logo]
[bookmark: _GoBack]
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