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Your Name
Address
Letter’s Date

To Whom It May Concern

Dear [recipient’s name],
Greetings. I am Prof. Paul, a physics teacher at Lincoln Bolt High School and this letter has been written about the Mr. Clark’s recent application to your Science Training Program. Clark is a talented young man with a genius mind, capable of understanding all the technicalities of science subjects. He is very diligent and outstanding when it comes to scientific projects and assignments and the best part is that it’s his hobby to explore the world’s tiniest things through science. 
I highly recommend him for this training program of yours and I’m sure that you will be glad to have him as your trainee as well. He has shown interest specifically in Physics and Chemical studies, so I believe that he will benefit from this endeavor. I dearly hope that this helps your consideration. Please feel free to contact me on given numbers for any further information.
Thank you very much.
Yours Sincerely,
[Your Name]
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