Date:

[Recipients Name]

[Address line 1]

[Address line 2]

[State, ZIP Code]

[Subject: Normally bold, summarizes the intention of the letter] -Optional-

Dear [Recipients Name],   

I am writing to you to ask for your help in appealing to the mayor of (name of city) to stop the demolition of the old stadium complex of our city. I and those from my organization feel that such a historical landmark should not be torn down only to be replaced with a cluster of apartments or houses. We feel that this stadium has been a part of many of the families in (name of city) lives throughout the decades and demolishing the stadium would be like dealing a blow to their family histories.

Help us save the old gymnasium and help save this city's rich history. 

Sincerely, 

[Senders Name]

[Senders Title] -Optional-

[Enclosures: number] -Optional- 

cc: [Name of copy recipient] -Optional-

