DATE:
Re. Correction of the Invoice- Responding to the Invoice Objection Letter Dated (Date)
Dear vendor,
This letter has been written on behalf of the [mention the name of the company]’s administration. I am [name] and I work as a client coordinator in this company. As you know, we supplied and dispatched [X] KGs of Mangoes to the [name of the vendor’s point] on [date].
On [date], I received a letter through email on the weekend that states that the amount mentioned in the invoice is wrong and apparently undercharged. According to the letter, the invoice mentioned an amount of $[X] for an estimated cost of $[X]. It seemed to be a typographical error done by the system or any data coordinator. 
We looked into this and found out that the invoice sent to you was inaccurate and mistakenly mentioned an amount of $[X]. The amount mentioned in the invoice is evidently undercharged. We have reprinted the invoice by deleting the inaccurate amount. The actual payable amount is $[X] and has been mentioned in the revised invoice.
Please find the invoice attached. A copy of the same invoice has been sent to other relevant departments to avoid any inconvenience in the future. Please acknowledge the receipt of the invoice by email. I apologize for the trouble caused by the wrong invoice. We have advised our data coordinating team to be careful next time and proofread the invoice before sending them. Thank you.
Regards
[Name]
[date]
[sign]
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