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Dear Recipient,
[bookmark: _GoBack]I beg to state that my maternity leave finishes this Friday, the 21st of May.  However, I have still not fully recovered after my C-section. The doctor has advised me to avoid travel for a further two weeks. Since the commute from my house to the office takes 40 minutes, I will be unable to re-join from Monday due to my medical condition. I, therefore, request your permission to work from home for a period of 2 weeks.  
Please find attached my medical reports and doctor's certificate. I seek your support and appreciation for understanding my situation.

Thank you.
Your Name
Title
Email


wordexceltemplates.com

wordexceltemplates.com


 


 


Street Address, City, ST ZIP Code


 


Telephone


 


Email


 


Date


 


Dear 


Recipient


,


 


I beg to state that my maternity leave finishes this Friday, the 21st of May.


 


 


However, I have still 


not fully recovered after my C


-


section. The doctor has advised me to avoid travel for a further 


two weeks. Since the commute from my house to the office ta


kes 40 minutes, I will be unable 


to re


-


join from Monday due to my medical condition. I, therefore, request your permission to 


work from home for a period of 2 weeks.


 


 


 


Please find attached my medical reports and doctor's certificate. I seek your support an


d 


appreciation for understanding my situation.


 


 


Thank you.


 


Your Name


 


Title


 


Email


 


 




wordexceltemplates.com  

 Street Address, City, ST ZIP Code   Telephone   Email  

Date   Dear  Recipient ,   I beg to state that my maternity leave finishes this Friday, the 21st of May.     However, I have still  not fully recovered after my C - section. The doctor has advised me to avoid travel for a further  two weeks. Since the commute from my house to the office ta kes 40 minutes, I will be unable  to re - join from Monday due to my medical condition. I, therefore, request your permission to  work from home for a period of 2 weeks.       Please find attached my medical reports and doctor's certificate. I seek your support an d  appreciation for understanding my situation.     Thank you.   Your Name   Title   Email    

