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	Professional Summary:
A flexible account expert with the ability to adapt himself to the changing environment and principles in the account department. A skilled individual with complete expertise in working with the complex calculations based on accounting. Capable enough to provide the fast response to the queries and investigations of the firm’s customers. 

Objectives:
My main objective is to work as a general accountant in a well-reputed organisation where I can able to prove myself as a productive part of the firm. I also want to recognise my potential and calibre of working as an expert accountant who can be profitable for the firm. 

	Education
DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text

	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Work experience:
I have worked as accountant in ABC corporation from September 2011 to date
My key roles in this job are
· Collaborating with auditors during the process of auditing
· Ensuring that all the accounting activities are completely in accordance with the GAAP 
· Preparing annual federal state returns for individuals as well as for big firms
· Performing the financial and statistical reporting
· Preparing analysis for monthly varying profit and loss details
· Monitoring all the activities of the account department

Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.

	Core competencies:
· Capable to prepare financial statements
· Skilled at managing treasury and the inventory of the firm
· Ability to handle the calculation related to accounting 
· Strong communication and interpersonal skills
· Capable of leading the team and meeting the deadlines with team work
· Ability to work in any time of environment and under pressure
· Completely expert in multi-tasking
· Sound knowledge of reviewing the facts and figures used in accounting and can check their authenticity. 

Technical skills:
· Sound knowledge of MS word, SAP accounting system, MS Outlook, Quick Books, MS Excel, JD Edwards, Great Plains, MS Publisher, Windows 2003 professionals. 

	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.

	Communication
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.
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