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	[bookmark: _GoBack]Nursery school director with an experience of 10 years. Excellent communication skills which helped to discuss the progress of students with teachers and parents. Developed academic curriculum before the start of the year by consulting senior teachers.
Responsible for hiring new teachers and providing them with training. Ensured that the nursery and the teachers maintain and comply with the state laws. Business skills and financial knowledge helped to draft the nursery fee. Resolved any conflicts between the teachers and the students. Reviewed the progress of students on regular basis. Introduced new and creative policies and processes to keep the students attracted and interested in the study.
	

	
	
	

	
	
	

	
	My objectives in this role are/were:
· To ensure compliance with state laws and regulations.
· To hire new staff and train them.
· To overlook the student enrollment procedure.
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Minor: Click here to enter text
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	Work Experience:
My roles in this job are/were:
· To create the policies for the nursery daily operations.
· To manage the staff including the teachers and the clerical.
· To attend meetings with the nursery directors and parents.
· To develop the curriculum and consult the teachers.
· To ensure that the nursery meets the government laws and policies.
· To teach classes if any teacher is on a leave.
· To determine the budgets and drafting the admission policies.
· To hire and train new staff members.
· To provide training opportunities to the staff.
· To develop educational plans and met the educational standards.
· To assist the staff in effectively communicating with the parents.
· To discuss student progress with the teachers and the parents.
· To arrange the budget and to decide for the yearly fee.
· To maintain the nursery according to the state laws.
	Skills/Competencies:
· Leadership skills.
· Organizational skills.
· Interpersonal skills.
· Business skills and management.
· Communication skills.
Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.
Communication
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.
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