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Payroll Manager
Address, City, ST ZIP Code | Telephone | Email
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	An experienced professional who has played broad and responsible roles in the firm. A knowledgeable person who has complete knowledge of the procedures and terminologies that are used while dealing with the payrolls.
	

	
	
	

	
	The key objects of a payroll manager are:
· To work as a payroll manager in a well-reputed firm
· To complete all those tasks that are assigned to me
· To boost my skills of payroll processing
· To be a useful part of the firm
· To contribute to the success of the company
	DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
	

	
	
	
	

	
	Experience
Job Title | Company | Dates From - To
My key roles in this job are/were
· Hiring and training the technicians of payroll processing.
· Coordinating with the adjustments related to payroll.
· Evaluating and documenting all the procedures that are used to process the payroll.
· Reviewing the reports to ensure that the results are accurate.
· Processing weekly, monthly, quarterly and yearly payrolls of all the employees.
· Keeping and maintaining the record of the leaves that the employees have availed.
· Validating the entities of the payroll.
· Coordinating with all the procedures and policies that are implemented in the company.
· Implementing new codes of the employees earning and deductions and mapping them with the general ledger accounts.
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.



	Skills/Core Competencies
· Possesses complete knowledge of social security and the procedures that are used to deal with the payroll.
· Able to build a strong relationship with the customers of the company.
· Best in communicating with the company in an efficient way.
· Able to organize the tasks.
· Possesses a high potential to handle multitasking.
 
Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.
Communication
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.
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