	
	
	
	
	
	
	
	
	
	

	
	[YOUR NAME]
Account Executive
Address, City, ST ZIP Code | Telephone | Email
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	A talented and experienced person with the ability to work for enhancing the sales of the company. Complete hands-on experience in building the relationship between the company and its customers. A Strong and goal oriented person who has a strong grip on all the activities related to the tasks that are assigned.

	

	
	Education
DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
DEGREE | DATE EARNED | SCHOOL
Major: Click here to enter text
Minor: Click here to enter text
Related coursework: Click here to enter text
	Objectives:

My objectives are:

· To be a part of a leading company. 
· To build a strong relation of the company with its customers.
· To plan and ensure the implementation of the plans.
· To effectively manage the sales department of the company. 
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	Work Experience
I have worked as an [account executive] in [XYZ corporation] from [March 2010 to date]
My key roles in this job are/were:
· Developing such strategies that can help me reach my goals.
· Acquiring new clients and providing them complete satisfaction through the services that I must provide.
· Coordinating with the junior account executive and training the staff.
· Preparing weekly and monthly reports of my work and presenting to the account managers of the firm.
· Designing new plans and implementing them to work for the promotion of the brands of the clients.
· Establishing and maintaining excellent relationship with the customers.
· Monitoring the processes of printing and production and checking the progress.
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
	Core Competencies
· A confident individual who has strong ability to face all types of challenges.
· Ability to handle all the clients and to give them proper attention to provide them complete satisfaction.
· Passionate to learn new things.
· An organized individual who is motivated to achieve the targets.
· Capable enough to handle all the stressful events in the company.
· Can identify the problems that are faced by the company & provide such solutions that can resolve all those issues.
· Strong enough to work individual and in the team to achieve the targets.

	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Management
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.
	Communication
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.
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