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Contract Accountant
Address, City, ST ZIP Code | Telephone | Email
Website: wordexceltemplates.com
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	A detail oriented accountant who is well-aware of all the modern and advanced software of accounting. Motivated and passionate accountant with extensive experience of 5 years of working as a contract accountant in a well-reputed firm. A talented individual who has an ability to adapt himself seamlessly to the new changes and processes being conducted in the firm.

	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Work experience:
I have worked as accountant in ABC Corporation from September 2011 to date
My key roles in this job are
· Preparing the invoices and billing documents for the clients
· Performing the forecasting and preparing the budgets
· Creating and maintaining the new accounts of the company 
· Maintaining the financial records of the firm in which I work
· Aiding in the closing and processing of general ledger.
· Applying different policies and procedures that can be useful for the firm
· Responding to all the queries of the firm in such a way that it can satisfy the customers completely. 
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
Job Title | Company | Dates From - To
This is the place for a brief summary of your key responsibilities and most stellar accomplishments.
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	Core competencies:
· Experienced in working and processing the general ledger 
· Excellent analyser and problem solver
· Has sound knowledge of MS word and spread sheet. 
· Best communication skills 
· Excellent attendance record at the workplace
· Able to handle the complex calculations of accounting
· Remarkable record of reviewing the data and then checking it for all the possible errors. 
· Able to perform multiple tasks at a time
· Skilled and maintaining a positive and solid relationship with the customers of the firm. 

	
	Objectives:
[bookmark: _GoBack]To obtain the job position as a contract accountant in a well-reputed and established organization where I can be able to utilize the skills that I have learned from my experience and education so far. I also want to be productive for my organization as much as I can. 

	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Technical skills:
· Sound knowledge of GAAP and different accounting processes. 
· Expert in preparing the budgets and financial reports

	

	
	Communication:
You delivered that big presentation to rave reviews. Don’t be shy about it now! This is the place to show how well you work and play with others.

Reference: On demand
wordexceltemplates.com
	
	Management:
Think a document that looks this good has to be difficult to format? Think again! To easily apply any text formatting you see in this document with just a click, on the Home tab of the ribbon, check out Styles.
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