	ABDU HADE
Accounting bookkeeper
[Street Address], [City, ST  ZIP Code] [Phone][E-Mail] [Website]
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A competent individual with experience of more than 6 years in the field of accounting. Strong ability to recognize discrepancies. Strong organizational skills that makes him contribute in improvement of the company significantly. Efficient in use of computerized accounting systems.



	Objectives:
My objectives are to:

To secure a job position as a full charge bookkeeper in an established company. 
Seeking the bookkeeping job position to work in a challenging environment.
 
Looking for a company that can provide me with the environment where I can work to learn and to polish my skills
To work as an independent worker in any company where I can take decisions regarding bookkeeping independently and can respond to all the challenges faced by me during my work. 
To boost my analytical and reporting skills


	EDUCATION

	
	[Elm University, Chapel Hill, NC]
	

	
	PhD in Accounting
	[Pick the Year]

	
	[Dissertation: “The Cross-Cultural Communication Epidemic of the 21st Century”]
	

	
	[Honors: Dissertation passed “with Distinction”]
	

	
	

	
	[Elm University, Chapel Hill, NC]
	

	
	Masters in Accounting
	

	
	[Thesis: “The Accessibility Debate of Content in the Online Context”]
	

	AWARDS
	
	[Postdoctoral Fellowship, Elm University]
	[Start Date] – [End Date]

	
	[President’s Fellowship, Oak Tree University]
	[Start Date] – [End Date]

	
	

	EXPERIENCE
	
	Company name, Location
Dates From-To
My key roles in this job are:
· To keep an eye on accounting transactions
· To prepare financial statements and finance reports
· Produce financial summaries of the whole month
· Verifies the purchase orders of the company
· Maintain assets of the company 
· Helps co-workers in budget preparation 
· Analyse the financial data and prepares the financial reports based on the data
· To complete end closings of the month.

	
	[EXPERIENCE]
	[Pick the Year]

	
	[Continue text here]
	

	
	
	

	SKILLS & CORE COMPETENCIES

	
	Technical skills:
· Excellent knowledge of many complex computer bases software to process different accounting details. 
· [bookmark: _GoBack]Strong written and verbal communication skills
· Outstanding skills to maintain the inventory 
Core competencies:
· Ability to solve problems
· Can manage confidentiality 
· Attention to details 
· Best organisational and planning skills
· Extensive knowledge of different techniques related to accounting 
· Skilled in dealing with several accounting processes simultaneously

	

	PUBLICATIONS AND PAPERS
	
	[“The Cross-Cultural Communication Epidemic of the 21st Century”]
	

	
	[Guest speaker at the Global Communication Convention, Los Angeles, CA]
	[Pick the Year]

	
	
	

	LANGUAGES
	
	[English – native language]
	

	
	[French – speak fluently and read/write with high proficiency]
	

	
	[Spanish and Italian – speak, read, and write with basic competence]
	

	MEMBERSHIPS
	
	[American Society of English Honorees]
	

	
	[Western Society of Women Writers]
	

	
	
	

	REFERENCES
	
	References available upon request	
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