Your Name
18 St. Boulevard Enclaves, Carson.

		Skills
Explain what you’re especially good at. What sets you apart? Use your own language—not jargon.

	Experience
Accounting Manager | Company | Dates From – To
I prepare and present monthly, quarterly and yearly sales reports. 
I also work for the encouragement of the personal and professional development of various department of the company
I devise different types of techniques that can help a business cutting down its costs and providing it different ways to save its resources.

Account Coordinator | Company | Dates From – To
I worked with IT department and converted the manual accounting system of the company into automated one. 
I provided complete assistance to other staff members working with me. 
I created and implemented different policies related to accounting that were for the company. 
I also designed those policies that worked by the newly automated system.
Education
Degree | Date Earned | School
You might want to include your GPA and a summary of relevant coursework, awards, and honors.
Degree | Date Earned | School
On the Home tab of the ribbon, check out Styles to apply the formatting you need with just a click.



		Objective
To train and manage new employees so that they can work for progress of the country
To select and hire those employees in accounting department who are capable enough to handle accounting related problems. 
To provide new ideas to a company to boost sales. 
· To create such an effective cost plan that can decrease the costs of the company


		
	

	Email
	Telephone

	
	

	LinkedIn URL
	Twitter handle


Link to other online properties: Portfolio/Website/Blog

	Volunteer Experience or Leadership
Did you manage a team for your club, lead a project for your favorite charity, or edit your school newspaper? Go ahead and describe experiences that illustrate your leadership abilities.
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