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Dear John,
I have started working on the construction plan of a parking lot in the company’s premises as per your instructions. A recent change in the law requires an official document directing me to contact builders for the construction. This very document will help me prove that I am contacting probable individuals in the position of the company’s agent.
I will be very thankful to you if you draft a document authorizing me to carry on the process duly signed by both of us. To avoid any misunderstanding, I would like to make it clear that I will be requiring the original document with you keeping a photocopy of the same.
Regards,
[bookmark: _GoBack]Smith Will.
Title
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