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[Recipient Name]
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[Street Address] [City, ST ZIP Code]
Dear [Recipient Name]:
I am writing this letter to announce my resignation from the post of assistant operation manager in the company [ABC].
The past [five] years in your company have been very rewarding and I found this decision to be hard to take. I have really enjoyed working for you and the time spent with your team of professionals was so good.
You and the company have always been very supportive and cooperative to me. I want to say thanks for all the guidance and support provided to me throughout my job. I will be available for any type of assistance.
Sincerely,
[Your Name]
Enclosure
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