Formal Recognition Letter [sample]

[bookmark: _GoBack]Employee name
[Address/Company Name]
Date
RE: Appreciation for Completing the Project
Dear [Recipient Name],
This letter is an opportunity for me to thank all your hard work and dedication that you put to accomplish that project with such efficiency in a short time. It was only possible because of your hard work and effective skills. We are aware that it was nearly impossible to complete this project in a short time. All the coworkers are also impressed by your work. Thank you for all your work and efforts.
Your skills are commendable. If you continue work with this passion and effort you will go miles. You are a great motivation and inspiration for the rest of the team members.
Keep up the good work. Wish you all the luck in your future endeavors.
Thanks and Regards.
[Sender Name/Designation/Signature]
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