July 29th, 2017

[bookmark: _GoBack]Complaint Letter for Rude Behavior


Mr. David Wheelock
The City School.
15 St. Crest Avenue, Florida.

Dear [Recipients Name],
I am hereby to complain about the rude behavior of your clerk. Yesterday, I came to the school for taking the registration form for my son. I became a victim of your clerk’s rude behavior. When I entered the reception to ask about the registration form, he responded much rudely. He was busy in gossiping and eating. He said so rudely that come after twenty minutes. I kept on insisting him to give me the forms as I took half hour short leave from my office. He just shut the window in the end and made me wait for an hour. Even after an hour, he did not open the window. And I went back without the form. I am much annoyed from his behavior. I request you to take strict actions against him. This behavior is not acceptable from an educational institution where the basic motto is good manners. I request you to give grooming classes to your employees.
Sincerely,
James Darwin
wordexceltemplates.com[Date]
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