Lease Agreement Letter
[You’re Name]
[Address]

[Letter Date]
[Recipients Name]
[Address]

[Subject: Subject of Letter] -Optional-
Dear (Recipient's Name),
After your consent, i am now finalizing the agreement. This lease agreement will take effect from [enter date]. Note that in this whole period, neither you, the lessee nor i, the lessor are supposed to go beyond the terms and conditions of the agreement the detail of which has been mailed to you with the form. 
The lease amount has been fixed to [enter amount] which you are supposed to pay by the [enter date] of every month. The agreement is for the period of [enter period] and the lease charges will not rise until a fresh agreement is made. As soon as the advance payment is received you'll be able to accommodate the land/house/ for lease. I would like to remind of the clause of the agreement form which mentions that the agreement form is a legal document and can be used as a legal proof if need arises. I hope such a need will not arise. 
The agreement is hereby finalized on [enter date].
 [You’re Name]
[Senders Title] -Optional-
